
 

PART 4 – RULES OF PROCEDURE 
 

4A - PROCEDURAL STANDING ORDERS 
 

Standing Order No 1 

 
Meetings of the Council 

 
1. The annual meeting of the Council and other meetings of the 

Council shall be held at such places, on such dates and at such 
times as may be fixed by the Council. 

 
2. Extraordinary meetings of the Council may be called at any time by 

the Chairman of the Council; or alternatively by the Chief Executive 
if they receive requests in writing for one to be held from five or 
more members of the Council.  Those listed below may call after 
consultation with the Chairman of the Council, or instruct the Chief 
executive or in his absence the Director responsible for member 
service to call a special meeting of the council: 

 
a. The Council by resolution; 
b. The Head of Paid Service;     
c. The Monitoring Officer; 
d. The Chief Finance Officer. 
e. The Leader of the Council 

 

Standing Order No 2 

 
Election of Chairman and Vice-Chairman 

 
1. The Chairman and Vice-Chairman of the Council shall be appointed 

at the annual meeting. 
 

2. At a meeting of the Council the Chairman, if present, shall preside.  
If the Chairman is absent from a meeting of the Council, then the 
Vice-Chairman, if present, shall preside.  If both the Chairman and 
the Vice-Chairman are absent, another member of the Council 
chosen by the members of the Council present shall preside. 

 

Standing Order No 3 

 
Chairman of Meeting 

 
1. Any power or duty of the Chairman in relation to the conduct of a 

meeting may be exercised by the person presiding at the meeting. 
 

Standing Order No 4 

 
Quorum 

 
The quorum of the Council shall be one-third of the total number of its 
members. 
 



 

If during any meeting of the Council the Chairman after counting the 
number of members present declares that there is not a quorum present 
the meeting shall stand adjourned 
 
The consideration of any business not transacted shall be adjourned to a 
time fixed by the Chairman at the time the meeting is adjourned, or, if he 
does not fix a time, to the next ordinary meeting of the Council. 
 

Standing Order No 5 

 
Order of Business 

 
1. Except as otherwise provided by paragraph (2) of this Standing Order, 

the order of business at every meeting of the Council shall be: 
 

a) Elect a person to preside if the Chairman and Vice-Chairman are 
not present. 

 
b) To deal with any business required by statute to be done before any 

other business. 
 

c) Approve and sign the minutes of the last meeting; 
 

d) To deal with any business expressly required by statue to be done. 
 

e) Receive any announcement from the Chairman, Leader, members 
of the Cabinet or the Head of Paid Service.  

 
f) To receive any declarations of interests from members. 

 
g) To receive reports from the Cabinet and minutes and reports from 

the Council’s committees and Panels. 
 

On reports of the Cabinet or committees. 
 

A member of the Council may ask the Leader or Portfolio Holder any question 
without notice upon an item of the report of the Cabinet or the chairman of a 
committee or Panel, any question upon a committee minute or report when 
that item is being received or is under consideration by the Council. 

 
 

h) Answer any questions received with Notice.  
 

(i) Questions on notice at an ordinary or annual meeting of full Council. 
 

Subject to Rule (iii) a member of the Council may, at a meeting of the full 
Council, ask: 

 

• the chairman of the council; 
 

• a member of the Cabinet; or 
 

• the chairman of any committee, sub-committee or Panel 
 



 

a question on any matter in relation to which the Council has powers or duties 
or which affects the district. 

 
(ii) Questions on notice at committees, sub-committees and panel 
meetings 

 
 Subject to Rule (iv), a member of a committee, sub-committee or panel may, 

at a meeting of that committee, sub-committee or panel, ask the chairman of 
it a question on any matter in relation to which the Council has powers or 
duties or which affect the district and which falls within the terms of reference 
of that committee, sub-committee or panel. 

 
(iii) Notice of questions. 

 
 (This rule cannot be suspended). 
 
 A member may only ask a question under Rule (i) or (ii) if either: 
 

(a) he/she has given notice in writing of the question to the Chief 
Executive which must be received not later than 9.00 am three clear 
working days before the day of the meeting (which shall not include 
the day of receipt or the day of the meeting); or 

 
(b) the question relates to urgent matters, he/she has the consent of the 

chairman or member of the Cabinet to whom the question is to be put 
and the content of the question is given to the Chief Executive by 
midday on the day of the meeting. 

 
(iv) Response 

 
 An answer to a question under Rule (i) or (ii) may take the form of: 
 

(a) Where the desired information is in a publication of the Council or 
other published work, a reference to that publication; or 

 
(b) A written answer circulated at the meeting or later to the questioner 

and all members.  The answer may also be read out at the meeting in 
addition to a circulated written reply. 

 
 The question shall be put and answered without discussion, but the person to 

whom the question is addressed may decline to answer. 
 

(v) Supplementary question 
 
 A member asking a question under Rule (i) or (ii) may ask one supplementary 

question, without notice, of the member to whom the first question was put.  
The supplemental question must arise directly out of the original question or 
the reply. 

 
(vi) Response to Supplementary question 

 
 An answer to a supplementary question under Rule (v) may take the form of: 
 

(a) a direct oral answer; 
 
(b) where the desired information is in a publication of the Council or 

other published work, a reference to that publication; or 
 



 

(c) where the reply cannot conveniently be given orally, a written answer 
circulated later to the questioner and all other members. 

 
 The question shall be put and answered without discussion, but the person to 

whom the question is addressed may decline to answer. 

  
i) Answer any questions received without Notice.  

 
(Except for Rule (viii) below this Rule cannot be suspended.) 
 

(i) A member of the Council may ask the Leader or appropriate portfolio 
holder any question without notice on any matter within the Leader’s 
or portfolio holder’s area of responsibility.  When asking the question 
the member shall state why he/she believes the particular portfolio 
holder is responsible for answering it.   

 
(ii) The Cabinet member to whom a question is put may, with the consent 

of the chairman of the meeting, ask that another Cabinet member 
answers the question if it is considered that the other Cabinet member 
is the appropriate portfolio holder to answer it but reasons must be 
given. 

 
(iii) If the portfolio holder to whom the question is put is unable to answer 

the question a reply may be given by the Leader of the Council or in 
his/her absence the Deputy Leader. 

 
(iv) A member asking a question under this Procedure Rule may ask one 

supplementary question, without notice, of the portfolio holder who 
answered the original question.  The supplementary question must 
arise directly out of the original question or the reply. 

 
(v) Answers to questions or supplementary questions under this 

Procedure Rule shall take the form of: 
 

(i) a direct oral reply; or 
(ii) with the consent of the chairman of the meeting, a written 

answer where it is of a technical nature.  Answers given in 
writing shall be given within five working days and shall be sent 
to all members. 

 
(vi) Questions and supplementary questions shall be put and answered 

without discussion. 
 
(vii) Members wishing to ask a question under this Procedure Rule shall 

indicate such a wish by raising his/her hand.  The chairman of the 
meeting shall determine the order for asking questions subject to the 
leader of the opposition group (or in his/her absence the deputy 
leader) being afforded the right to ask the first question.  Where there 
is more than one opposition/minority group the leader of each group 
shall be afforded the right to ask a question at each meeting and the 
order shall be determined by the size of the group, the leader of 
largest group being given priority.  Subject to (h) below, there shall be 
no limit on the number of questions that any member, including the 
Leader of the opposition or minority groups, shall be permitted to ask. 

 
(viii) The period for questions under this Procedure Rule shall be limited to 

not more than 30 minutes per meeting, subject to the right for the 
Council to suspend this in accordance with Article 15. 



 

 
j)  To receive the Cabinet’s Key decision Planner.  

 
k) To consider motions in the order in which notice has been received 

under SO 6 
 

l) Receive any petitions in accordance with the current Petitions 
Scheme agreed by Council. 

 
m) Receive written reports from Councillors who represent the Council 

on outside bodies.  Reports will normally be for information only.  
However, members may recommend that a matter be considered or 
investigated by officers or by a committee and that the investigating 
officer/committee be asked to submit a further detailed report.  
  

n) Other business, if any, specifically referred to in the summons. 
 

Variation of order of business 
 

2. Business falling under items (a), (b), or (c) of paragraph 1 shall not be 
displaced, subject thereto the foregoing order of business may be 
varied: 

 
a. By the Chairman at their discretion, or 
 
b. By a resolution passed on a motion (which need not be in 

writing) duly moved and seconded, which shall be moved and 
put without discussion. 

 
 

STANDING ORDER NO.6 

 
Notice of Motion 

1. Notice of every motion other than a motion which may be moved 
without notice under Standing Order 7 shall be given in writing, signed 
by the member or members of the Council giving notice, and delivered, 
at least nine clear working days before the next meeting of the Council, 
at the office of the Chief Executive by whom it shall be dated, 
numbered in the order in which it is received, and entered in a book 
which shall be open to the inspection of every member of the Council. 

Motions to be set out in summons 

2. The Chief Executive shall set out in the summons for every meeting of 
the Council all motions of which notice has been duly given in the order 
in which they have been received, unless the member or members 
giving the notice intimated in writing, when giving it, that it was 
proposed to move it at some later meeting, or it has since been 
withdrawn in writing by all those giving it. 

Motion not moved 

3. If a motion set out in the summons is not moved either by a member 
who gave notice of it or by some other member on his behalf it shall, 



 

unless postponed by consent of the Council, be treated as withdrawn 
and shall not be moved without fresh notice.  

Automatic reference to Committee 

4. If the subject matter of any motion of which notice has been duly given 
comes within the province of any Sub-Committee, Committee or 
Committees, it shall, upon being moved and seconded, stand referred 
without discussion to such Sub-Committee, Committee or Committees, 
or to such other Sub-Committee, Committee or Committees as the 
Council may determine, for consideration and report.  

 Provided that the Chairman may, if he considers it convenient and 
conducive to the despatch of business, allow the motion to be dealt 
with at the meeting at which it is brought forward.  

Scope of motions 

5. Every motion shall be relevant to some matter in relation to which the 
Council have powers or duties or which affects the district. 

STANDING ORDER NO.7 

Motions and amendments which may be proposed without notice 

1. The following motions and amendments may be proposed without 
notice:- 

 (a) appointment of a Chairman of the meeting at which the motion 
is made. 

 (b) motions relating to the accuracy of the minutes. 

 (c) that an item of business specified in the summons has 
precedence.  

 (d) remission to a Committee or Cabinet of a matter properly before 
the Council. 

 (e) reference back to Committee or Cabinet for further 
consideration of an item of report of that Committee. 

 (f) appointment of a Committee or members thereof or working 
group, occasioned by an item mentioned in the summons to the 
meeting. 

 (g) adoption of reports and recommendations of Committees or 
Cabinet or officers and any consequent resolutions. 

 (h) that leave be given to withdraw a motion. 

 (i) extending the time limit for speeches. 

 (j) amendments to motions. 

 (k) that the Council proceed to the next business. 



 

 (l) that the Council postpone consideration of an item. 

 (m) that the question be now put. 

 (n) that the debate be now adjourned. 

 (o) that the Council do now adjourn. 

 (p) suspending Standing Orders, in accordance with Standing 
Order No.55. 

 (q) motion under Section 100(A)(4) of the Local Government Act, 
1972 to exclude the public. 

 (r) that a member named under Standing Order 11 be not further 
heard or do leave the meeting. 

 (s) giving consent of the Council where the consent of the Council 
is required by these Standing Orders. 

 (t) where the position of Leader of the Council has fallen vacant, to 
propose a new Leader.  

2. If on the passing of any motion or amendment under paragraph 1(e) of 
this Standing Order, action has previously been taken pursuant to the 
delegated powers of the Committee or Cabinet to an extent which 
makes it impracticable to deal with the item in the manner desired by 
the Council the motion or amendment shall have effect as requiring the 
Committee or Cabinet to re-examine the policy involved and report to 
the Council thereon before taking any further decisions or 
implementing decisions already taken involving the same question of 
policy. 

3. A motion by the Chairman under paragraph 1(q) of this Standing Order 
shall take precedence over any other motion and shall without the need 
of a seconder be put forthwith without discussion or question.  Provided 
that after the withdrawal of the public pursuant to any such motion a 
member may, notwithstanding any other provision of these Standing 
Orders, move that the public be re-admitted and upon that motion 
being seconded it may be discussed and voted upon. 

 

STANDING ORDER NO.8 

Minutes 

1. Signing the Minutes: 

The Chairman will sign the minutes of the proceedings at the next 
suitable meeting (including the annual meeting of the Council).  The 
Chairman will invite a member to move that the minutes of the previous 
meeting be signed as a correct record.  The only part of the minutes 
that can be discussed is their accuracy. 

2. No requirement to sign minutes of previous meeting at extraordinary or 



 

special meeting. 

Where in relation to any meeting, the next meeting for the purpose of 
signing the minutes is a meeting called under paragraph 3 of Schedule 
12 to the local Government Act 1972 (an Extraordinary Meeting), then 
the next following meeting (being a meeting called otherwise than 
under that paragraph) will be treated as a suitable meeting for the 
purposes of paragraph 41 (1) and (2) of schedule 12 relating to signing 
of minutes. 

  

STANDING ORDER NO.9 

 
Rules of debate for Council meetings 

 
Presentation of Committee or Cabinet reports 

1. (a) When the Chairman calls an agenda item consisting of the 
report of a Committee, the Chairman of that Committee or 
Cabinet shall rise and present the report. 

 (b) The Chairman shall then ask if any member wishes to speak. 

 (c) If no member wishes to speak, the Chairman of the Committee 
or Cabinet shall move the report and the Chairman shall put the 
report to the Council to be received and adopted. 

 (d) If a member wishes to speak, the Chairman shall put the report 
to the Council page by page or paragraph by paragraph, and it 
shall be open to members to speak to items in the report, to 
raise questions thereon and to propose motions or to move 
amendments in respect thereof as the relevant page or 
paragraph is called. 

 (e) If a report contains a paragraph the effect of which is to submit 
to the Council for its consideration a recommendation, when the 
number of that page or paragraph is called, the Chairman of the 
Committee or Cabinet shall move the recommendation and the 
Chairman shall put the recommendation to the Council. 

 (f) When all pages or paragraphs have been dealt with, the 
Chairman of the Committee or Cabinet shall move the report 
and the Chairman shall put the report to the Council to be 
received and adopted with the exception of, or subject to the 
amendment of, or other changes, as may be required by the 
course of the debate.   

Only one member to speak at a time 

2. A member shall only address the Council when the Chairman calls 
upon him to speak.  While a member is speaking, the other members 
shall remain silent, but may indicate to the Chairman a request to 
speak on a point of order or in personal explanation. 

Content and length of speeches 



 

3. A member shall direct a speech to the question under discussion or to 
a personal explanation or to a point of order.  No speech shall exceed 
five minutes in the case of the mover of a motion, and three minutes in 
all other cases except by consent of the Council.   

Motions and amendments 

4. A motion (other than a motion that the report of a Committee or 
Cabinet be received and/or adopted) or an amendment shall not be 
discussed unless it has been proposed and seconded, and unless 
notice has already been given in accordance with Standing Order 6 it 
shall, if required by the Chairman, be put into writing and handed to the 
Chairman or the Chief Executive before it is further discussed or put to 
the meeting. 

Seconder’s speech 

5. A member seconding a motion or amendment may reserve a speech 
until a later period of the debate if this is declared at the time. 

When a member may speak again 

6. A member who has spoken on any motion shall not speak again whilst 
it is the subject of debate, except:- 

 (a) to speak once on an amendment moved by another member; 

 (b) if the motion has been amended since he last spoke, to move a 
further amendment;  

 (c) if his first speech was on an amendment moved by another 
member, to speak on the main issue, whether or not the 
amendment on which he spoke was carried;  

 (d) in exercise of a right of reply given in paragraph 12 or 14 of this 
Standing Order;  

 (e) on a point of order;  

 (f) by way of personal explanation. 

Amendments to motions 

7. An amendment shall be relevant to the motion and shall be either:- 

 (a) to refer a subject of debate to a Committee or Cabinet for 
consideration or reconsideration;  

 (b) to leave out words;  

 (c)  to leave out words and insert or add others;  

 (d) to insert or add words;  

 but such omission, insertion or addition of words shall not have the 



 

effect of negating the motion before the Council. 

8. Only one amendment may be moved and discussed at a time and no 
further amendment shall be moved until the amendment under 
discussion has been disposed of. 

9. If an amendment be lost, other amendments may be moved on the 
original motion.  If an amendment be carried, the motion as amended 
shall take the place of the original motion and shall become the motion 
upon which further amendment may be moved. 

9a After an amendment has been carried, the chairman will read out the 
amended motion before accepting any further amendments, or if there 
are none, put it to the vote.  

Alteration to motion 

10. A member may with the consent of the Council signified without 
discussion:- 

 (a) alter a motion of which he has given notice, or 

 (b) with the further consent of his seconder alter a motion which he 
has moved,  

 if (in either case) the alteration is one which could be made as an 
amendment to the motion. 

Withdrawal of motion 

11. A motion or amendment may be withdrawn by the mover with the 
consent of his seconder and of the Council, which shall be signified 
without discussion, and no member may speak upon it after the mover 
has asked permission for its withdrawal, unless the permission has 
been refused. 

Right of reply 

12. The mover of a motion has a right to reply at the close of the debate on 
the motion, immediately before it is put to the vote.  If an amendment is 
proposed, the mover of the original motion shall also have a right of 
reply at the close of the debate on the amendment, and shall not 
otherwise speak on the amendment.  The mover of the amendment 
shall have no right of reply to the debate on his amendment. 

 A member exercising a right of reply shall confine this to points raised 
by previous speakers and shall not introduce fresh matter. 

Motions which may be moved during debate 

13. When a motion is under debate no other motion shall be moved except 
the following:- 

 (a) to amend the motion;  



 

 (b) to adjourn the meeting;  

 (c) to adjourn the debate;  

 (d) to postpone consideration of the motion;  

 (e) to proceed to the next business;  

 (f) that the question be now put;  

 (g) that a member be not further heard;  

 (h) a motion by the Chairman under Standing Order 11 that a 
member do leave the meeting;  

 (i) a motion under section 100A(4) of the Local Government Act 
1972 to exclude the public;  

 (j) that the subject of debate 

(i) be remitted to a Committee or Cabinet or working 
group for consideration; 

(ii) be referred back to a Committee or Cabinet for further 
consideration.  

Closure motions 

14. A member may propose without comment at the conclusion of a 
speech of another member:- 

 (a) that the Council proceed to the next business, 

 (b) that the subject of debate be remitted to a Committee or 
Cabinet,  

 (c) that the subject of debate be referred back to a 
Committee/Cabinet for further consideration,  

 (d) that the question be now put,  

 (e) that the debate be now adjourned, or 

 (f) that the Council do now adjourn. 

15. On the seconding of a closure motion the Chairman shall proceed as 
follows:- 

 (a) on a motion to proceed to next business or to remit or refer back 
to a Committee or Cabinet:  

  Unless in the Chairman’s opinion the matter before the meeting 
has been insufficiently discussed he shall first give the mover of 
the original motion his right of reply (under paragraph 12 of this 
Standing Order) and then put to the vote the closure motion; 



 

 (b) on a motion that the question be now put. 

  Unless in the Chairman’s opinion the matter before the meeting 
has been insufficiently discussed, he shall first put to the vote 
the motion that the question be now put, and if it is passed then 
give the mover of the original motion his right of reply under 
paragraph 12 of this Standing Order before putting his motion to 
the vote; 

 (c) on a motion to postpone consideration of a motion or to adjourn 
the debate or the meeting. 

  If in the Chairman’s opinion the matter before the meeting has 
not been sufficiently discussed and cannot reasonably be 
sufficiently discussed on that occasion he shall put the 
postponement or adjournment motion to the vote without giving 
the mover of the original motion his right of reply on that 
occasion. 

Points of order 

16. A member may indicate a wish to speak on a point of order or in 
personal explanation, and shall be entitled to be heard forthwith.  A 
point of order shall relate only to an alleged breach of a standing order 
or statutory provision and the member shall specify the standing order 
or statutory provision and the way in which he considers it has been 
broken.  A personal explanation shall be confined to some material 
part of a former speech by him which may appear to have been 
misunderstood in the present debate. 

17. The ruling of the Chairman on a point of order or on the admissibility of 
a personal explanation shall not be open to discussion. 

STANDING ORDER NO.10 

Motions affecting persons employed by the Council 

If any question arises at a meeting of the Council or of a Committee or Sub-
Committee thereof or Cabinet as to the appointment, promotion, dismissal, 
salary, superannuation or conditions of service, or as to the conduct of any 
person employed by the Council, such question shall not be the subject of 
discussion until the Council, Committee, Sub-Committee or Cabinet, as the 
case may be, has decided whether or not the power of exclusion under 
section 100A(4) of the Local Government Act, 1972 shall be exercised.   

 

STANDING ORDER NO.11 

Disorderly conduct 

1. If at a meeting any member of the Council, in the opinion of the 
Chairman notified to the Council, misconducts himself by persistently 
disregarding the rules of the Chair, or by behaving irregularly, 
improperly, or offensively, or by wilfully obstructing the business of the 
Council, the Chairman or any other member may propose “That the 
member named be not further heard”, and the motion if seconded shall 



 

be put and determined without discussion.  

Continuing misconduct by a named member 

2. If the member named continues his misconduct after a motion under 
the foregoing paragraph has been carried the Chairman shall either:- 

 (a) move “That the member named do leave the meeting” (in which 
case the motion shall be put and determined without seconding 
or discussion); or 

 (b) adjourn the meeting of the Council for such period as he in his 
discretion shall consider expedient. 

 If, after such a motion has been carried, the member named fails to 
observe the Council’s decision, the Chairman may give such direction 
as he shall consider appropriate for the removal of the member and the 
restoration of order. 

General disturbance 

3. In the event of general disturbance which in the opinion of the 
Chairman renders the due and orderly dispatch of business impossible, 
the Chairman in addition to any other power vested in him may, without 
question put, adjourn the meeting of the Council for such period as he 
in his discretion shall consider expedient. 

 

STANDING ORDER NO.12 

Disturbance by member of the public 

If a member of the public interrupts the proceedings at any meeting the 
Chairman shall warn him.  If he continues the interruption the Chairman shall 
order his removal from the Council Chamber.  In case of general disturbance 
in any part of the chamber open to the public the Chairman shall order that 
part to be cleared. 

 

STANDING ORDER NO.13 

Rescission of previous resolution 

1. No motion to rescind any resolution passed within the preceding six 
months, and no motion or amendment to the same effect as one which 
has been rejected within the preceding six months, shall be proposed 
unless the notice thereof given in pursuance of Standing Order 6 bears 
the names of at least one third of the members of the Council. 

2. When any such motion or amendment has been disposed of by the 
Council, it shall not be open to any member to propose a similar motion 
within a further period of six months. 

3. The ruling of the Chairman as to whether any motion or amendment 
comes within the terms of this Standing Order shall be final and 
accepted without question. 



 

4. This Standing Order shall not apply to motions moved in pursuance of 
a recommendation of a Committee or Cabinet or Chief Officer. 

 

STANDING ORDER NO.14 

Voting 

1. All questions coming or arising before the Council shall be decided by 
a majority of the members of the authority present and voting thereon.  
In the case of an equality of votes, the person presiding at the meeting 
shall have a second or casting vote. 

2. The method of voting at meetings of the Council shall be by show of 
hands.  If in the opinion of the Chairman the result is uncertain he shall 
call upon the Council to determine the question by a recorded vote, in 
which case the names for and against the motion or amendment shall 
be taken down and recorded in the minutes. 

3. On the requisition of any member of the Council made before the vote 
is taken and supported by twelve other members who signify their 
support by rising in their places the voting on any question shall be 
taken by a recorded vote as above. 

4. Where at a meeting any member so requires, there shall be recorded 
in the minutes of the proceedings of that meeting whether that member 
voted for the question, against the question or abstained from voting. 

5. The Chairman may, at his discretion, ask that the number of members 
voting for and against a motion or amendment be recorded in the 
minutes. 

6. At any budget meeting at which the Council will be formally taking 
decisions about its expenditure on council tax levels and precept 
setting for the year, a recorded vote must be taken – that is recording 
in the minutes of the meeting how each member present voted.’ 

 

STANDING ORDER NO.15 

Voting on appointments 

1. Subject to paragraph 4 of this Standing Order where there are more 
than two persons nominated for any single position or vacancy to be 
filled by the Council, the person having the greatest number of votes 
given in accordance with paragraph 2 of this Standing Order shall fill 
such position or vacancy. 

2. The Chairman may at his discretion call upon the Council to vote: 

 (a) by each member, when called upon, announcing to the Council 
the name of the person for whom he votes;  

 (b) by each member entering that name upon a voting paper to be 



 

signed by him and delivered to the Chief Executive;  

 Provided that any member may demand that method (b) be employed 
and if one third of other members signify their support by rising in their 
places the vote shall be taken. 

3. Subject to paragraph 4 of this Standing Order where appointments to 
more than one position or vacancy is involved and the number of 
persons nominated exceeds the number of positions or vacancies by 
more than one, voting papers shall be distributed and a vote shall be 
taken:- 

 (a) by each member writing on a voting paper the names of no 
greater number of the persons nominated than would be 
required to fill the positions or vacancies under consideration;  

 (b) the names of the number of persons having the greatest 
number of votes in descending order shall be declared by the 
Chairman to be the names of the persons appointed to fill the 
required number of positions or vacancies. 

4. In the event of there being an equality of votes for the only position or 
vacancy or the last position or vacancy the vote shall be taken again 
between such persons having equal votes. 

5. Where the number of persons nominated does not exceed the number 
of positions or vacancies by more than one, the appointment may be 
determined on a motion. 

6 If there are more than two people nominated for any position to be 
filled and there is not a clear majority of votes in favour of one person, 
then the name of the person with the least number of votes will be 
taken off the list and a new vote taken.  The process will continue until 
there is a majority of votes for one person. 

STANDING ORDER NO.16 

Record of attendances 

1. All members present during the whole of part of a meeting must sign 
their names on the attendance sheets before the conclusion of every 
meeting to assist with the record of attendance.  The names of 
members present at a meeting of part of a meeting will be recorded in 
the minutes. 

STANDING ORDER NO.17 

Interpretation of Standing Orders 

The ruling of the Chairman as to the construction or application of any of 
these Standing Orders, or as to any proceedings of the Council, shall not be 
challenged at any meeting of the Council.  

 

 

 



 

STANDING ORDER NO.18 

 
Definitions 

“Executive”: The Leader, the Executive Members, and the Cabinet acting 
collectively or separately in accordance with the Delegations. 

“Executive 
Member” 

Includes the Deputy Leader. 

“Executive 
Functions”: 

All functions other than those functions which are specified in 
Standing Orders, Delegations or legislation as being the 
responsibility of the Council, a Committee or Sub-Committee or 
officers as Non Executive Functions. 

“Non-
Executive”: 

Relating to those matters or functions specified in legislation 
which cannot be the responsibility of the Executive or which the 
Council has chosen not to be the responsibility of the 
Executive, which matters or functions are specified in the 
Delegations. 

“Policy 
Framework”: 

All plans or strategies either (a) required by legislation to be 
approved by full Council or (b) which the Council has chosen to 
be approved by full Council, in either case including those 
specified in the Delegations. 

“Budget”: The budget requirement of the Council (as provided for in the 
Local Government Finance Act 1992 or any re-enactment 
thereof), all the components of the budget, such as budgetary 
allocation to different services and projects, proposed taxation 
levels, contingency funds (‘reserves’ and ‘balances’), any plan 
or strategy for the control of the local authority’s borrowing or 
capital expenditure and the Treasury Management Policy. 

 

STANDING ORDER NO.19 

Form of Executive 

The form of the Executive shall be Leader and Cabinet. 

 

STANDING ORDER NO.20 

Appointment of Leader and Deputy Leader 

1. The Leader of the Council will be appointed by Full Council at the first 
Annual Meeting after the election by simple majority, and their term of 
office will extend, subject to below, until the Annual Meeting after the 
next election (usually four years). 

2. The Leader’s appointment will terminate at any time on the passing in 
Full Council of a vote of no confidence, provided that the vote is on a 
formal motion under Standing Order 6 or on their resignation or 
disqualification during their term. 



 

3. Should the position of Leader become vacant at any time, a new 
Leader shall be appointed for the remainder of the term at the next 
Council meeting or at a special Council meeting called for this purpose. 

4. The Leader shall appoint a Deputy Leader(s), who shall remain in 
office (unless removed by the Leader) until the end of the term of office 
of the Leader. 

 

 

STANDING ORDER NO.21 

Delegation of Executive Functions 

1. The Leader of the Council shall have the power to determine any 
delegations to Cabinet, Executive Members and officers of Executive 
functions.  The delegations and the procedures relating to them shall 
be included in the Constitution. 

2. The Leader of the Council shall have the power to appoint up to eight 
Executive Members, or up to seven Executive Members if a Deputy 
Leader has been appointed under Standing Order 20.  Any of these 
appointments or changes will become effective on receipt of formal 
notification in writing by the Chief Executive. 

3. Appointment as an Executive Member will automatically debar that 
member from sitting on any Scrutiny Committees or Scrutiny Panels. 

4. 
  
Delegation by the Leader  
 
(a) Where the Leader delegates any functions he/she will prepare a 

record of the delegations.  This record will contain the following 
information about executive functions in relation to the term of 
office of the Cabinet:  

 
(i) the names, addresses and wards of the people appointed to 

the Cabinet by the Leader; 
 
(ii) the extent of any authority delegated to individual Portfolio 

Holders, including details of any limitation on their authority; 
 
(iii) the terms of reference and constitution of such committees of 

the Cabinet as the Leader may appoint and the names of 
Cabinet members appointed to them; 

 
(iv) the nature and extent of any delegation to any other authority 

under joint arrangements and the names of those Cabinet 
members appointed to any joint committee for the coming 
year; and 

 
(v) the nature and extent of any delegation to officers with details 

of any limitation on that delegation, and the title of the officer 
to whom the delegation is made. 



 

 
(b) The Leader may amend the scheme of delegation relating to 

executive functions at any time during the term of office of the 
Cabinet.  To do so, the Leader must give written notice to the 
Assistant Director - Democratic Services and to the person, body 
or committee concerned.  The notice must set out the extent of 
the amendment to the scheme of delegation, and whether it 
entails the withdrawal of delegation from any person, body, 
committee or the Cabinet as a whole.  

 
(c) Where the Leader seeks to withdraw delegation from a committee 

of the Cabinet, notice will be deemed to be served on that 
committee when he/she has served it on the chairman of that 
committee.  

 

NOTE. The Council is also responsible for a scheme of 
delegation which is set out in Part 3, Officer delegation by the Cabinet 
appears in this list.  However, the Cabinet is not responsible for other 
delegations contained in the Schedule (which are the responsibility of 
other decision making bodies such as the Council, Planning 
Committee, Licensing Panel, etc). 

STANDING ORDER NO.22 

Constitution of the Cabinet 

The Cabinet shall consist of the Leader and the Executive Members. 

 

STANDING ORDER NO.23 

Incapacity of Leader 

In the temporary absence or incapacity of the Leader, his powers will be 
exercisable by the Deputy Leader(s) 

 

STANDING ORDER NO.24 

Responsibilities of the Executive (in part 3 S8 also) 

1. The Executive will have overall responsibility for proposing to Full 
Council, after reference to the Overview and Scrutiny Commission 
(Breckland) 

 (a) the Policy Framework or any element of or amendment to it; and  

 (b) the draft Budget and Council Tax. 

2. The Executive will carry out all Executive Functions in accordance with 
the Policy Framework, and have primary responsibility for 
implementing the Policy Framework. 

3. The Executive will be responsible for spending or overseeing the 
spending of the Budget, subject to these Standing Orders and 
Financial Regulations in accordance with the Finance Procedure Rules 



 

in Part 4 of this Constitution. 

 

STANDING ORDER NO.25 

Urgent Action 

The Executive can authorise action which either involves expenditure not 
wholly in accordance with the Budget or is contrary to the Policy Framework in 
accordance with the Finance Procedure Rules.  

 

STANDING ORDER NO.26 

Amendments to Policy Framework  

1. The Executive can make minor amendments to any plan or policy 
approved by Council if: 

 (i) the previous wording was impracticable or incorrect; and 

 (ii) the amendment has no strategic or political importance. 

2. The matter must be reported to and ratified by the next Council 
meeting. 

 

 

STANDING ORDER NO.27 

Recording of Executive Decisions  

All decisions of the Executive will be subject to procedures set out in the 
Delegations for officer input and reporting and recording and publication of 
decisions with reasons, and shall be in accordance with any relevant 
legislation. 

STANDING ORDER NO.28 

Conflict between Council and Executive 

Where the full Council has any objections to the Executive’s proposals in 
respect of the Policy Framework or any element or amendment to it or the 
Budget and Council Tax setting, then before amending, approving or adopting 
the proposals: 

 (a) Full Council will advise the Leader of the objections and require 
the Executive to reconsider the proposals within a specified 
period of at least 5 working days from receipt of the requirement 
by the Leader. 

 (b) The Leader may within the specified period submit a revision 
with reasons or state the Executive’s disagreement with the 
Council’s objections with reasons. 

 (c) The Council will take the revision or statement of disagreements 
from the Executive into account before approving the proposals 



 

if they are received within the specified period. 

 (d) The Council will not reconsider the proposals until after the 
specified period. 

 

STANDING ORDER NO.29 

Application of Standing Orders to Executive Functions 

 

The following Standing Orders shall apply to the exercise of Executive 
Functions whether carried out by the Leader, Cabinet, a Sub-Committee of 
Cabinet or by an Executive Member, with any necessary alteration to fit the 
context. 

Standing Order No.  

10 Motions affecting persons employed by the 
Council 

16 Record of attendances (applies to Cabinet) 

31 Proceedings and Documents to be confidential 

 34 Information to Members 

39 Quorum (Cabinet) 

40 Voting (Cabinet) 

43 Right to attend meeting (applies only to 
Cabinet) 

46 to 53 General Regulation of Business 

62 Disciplinary Action 

63 Assistants to Political Groups 

Part 4B Contracts 

Part 4C1 & 4C2 Financial Regulations & Finance Procedure 
Rules 

 

Part III - Non-Executive Functions 

Standing Orders Relating to Committees 

 

STANDING ORDER NO.30 

Appointment of Committees for Non-Executive Functions 

The Council shall at the Annual Meeting appoint such Committees as they are 
required to appoint by or under any statute or under Standing Order No. 36 



 

(Standing Committees), and may at any time appoint such other Committees 
as are necessary to carry out the Non-Executive Functions of the Council, but, 
subject to any statutory provision in that behalf:- 

 (a) shall not appoint any member of a Committee so as to hold 
office later than the next annual meeting of the Council;  

 (b) may at any time dissolve a Committee or alter its membership. 

 

STANDING ORDER NO.31 

Proceedings to be confidential 

All agenda, reports and other documents and all proceedings of Committees 
and Sub-Committees shall be treated as confidential unless and until they 
become public in the ordinary course of the Council’s business or at the 
direction of a Committee exercising delegated powers. 

 

STANDING ORDER NO.32 

Constitution and Terms of Reference of Committees  

The following Committees shall be the Standing Committees of the Council 
and shall be subject to their Terms of Reference as approved by the Council:- 

Appeals Committee  

General Purposes Committee  

Governance and Audit Committee  

Joint Appointments Committee  

Joint Appointments Appeals Committee  

Licensing Committee  

Member Development Committee  

Overview and Scrutiny Commission  

Planning Committee  

STANDING ORDER NO.33 

Ex-officio members of Committees  

Except where otherwise provided by statute or a scheme made under 
statutory authority, the Chairman and Vice-Chairman of the Council shall ex-
officio be members of every Standing Committee unless they have been 
appointed to such Committees by name, or unless they signify to the Chief 
Executive that they do not wish to serve, provided that:- 

 (a) they shall have no rights to vote except on such of those 
Committees to which they have been specifically appointed by 
name; and 



 

 (b) this provision does not apply to Licensing Committee,  Joint 
Appointments Committee and Joint Appointments Appeals 
Committee. 

 

STANDING ORDER NO.34 

Information to be sent to Members   

1. The agenda of each Committee and Cabinet shall be made available to 
every member of the Council for information. 

2. A summary of all decisions made by the Executive shall be sent to all 
members within seven working days of the decision or as soon as 
possible thereafter. 

 

 

STANDING ORDER NO.35 

Election of Chairmen and Vice-Chairmen of Committees 

1. Every Committee shall continue in being until its successor is 
appointed. 

2. At the Annual Meeting of the Council or as soon as possible thereafter 
and from time to time as necessary, the Council shall appoint the 
Chairman and Vice-Chairman of each Standing Committee.  

3. In the absence from a meeting of the Chairman and Vice-Chairman, a 
Chairman for that meeting shall be appointed by the Committee. 

 

STANDING ORDER NO.36 

Postponement or Cancellation of Committee Meeting 

The Chairman of a Committee may postpone or cancel a meeting of the 
Committee at any time after consultation with the Vice-Chairman of that 
Committee and the Chief Executive, provided that any such cancellation 
should, if possible, be at least seven days before the scheduled date of the 
meeting. 

 

STANDING ORDER NO.37 

Special meetings of Committees 

The Chairman of a Committee or the Chairman of the Council or Chief 
Executive may call a special meeting of the Committee at any time.  A special 
meeting shall also be called on the requisition of a quarter of the whole 
number of the Committee, delivered in writing to the Chief Executive and 
signed personally by each of the members requisitioning the meeting.  The 
summons to the special meeting shall set out the business to be considered 
thereat, and no business other than that set out in the summons (save urgent 



 

business pursuant to section 100(B)(4)(b) of the Local Government Act, 1972) 
shall be considered at that meeting.  

 

STANDING ORDER NO.38 

Sub-Committees 

1. Every Committee appointed by the Council may appoint Sub-
Committees for purposes to be specified by the Committee. 

2. The Chairman and the Vice-Chairman of the Committee shall be ex-
officio members of every Sub-Committee appointed by that Committee, 
unless they signify to the Chief Executive that they do not wish to 
serve.  This provision does not apply to Licensing Committee.  

 

STANDING ORDER NO.39 

Quorum of Committees and Sub-Committees  

1. 

 

The quorum of each Committee and Sub-Committee shall be one-third 
of the total number of its members not including non-voting ex-officio 
members or as otherwise specified in legislation or as specified below. 

2. The quorum for meetings of the Cabinet shall be three. 

3. The quorum of Joint Appointments Committee and of Joint 
Appointments Appeals Committee shall be 4, consisting of 2 members 
from Breckland Council and 2 from South Holland District Council. 

 

STANDING ORDER NO.40 

Voting in Committees and Sub-Committees 

Voting at a meeting of a Committee or Sub-Committee shall be by show of 
hands. 

A member may request that his own name be recorded in the minutes as 
voting for or against or abstaining when voting on a motion or amendment. 

The Chairman or any member of the Committee or Sub-Committee may, at 
his discretion, ask that the numbers voting for and against a motion or 
amendment be recorded in the minutes. 

 

STANDING ORDER NO.41 

Standing Orders to apply to Committees and Sub-Committees 

1. The following Standing Orders shall, with any necessary modification, 
apply to Committee and Sub-Committee meetings. 

Standing Order No. Check numbers are still relevant 

9 Rules of Debate (except the parts relating to 



 

standing and to speaking more than once) 

14 Recording Votes 

46 Interest of members in contract and other 
matters 

 

STANDING ORDER NO.42 

Public Speaking  

A Committee, Sub-Committee or Working Party of the Council may, if it 
resolves to do so, allow members of the public to address it at a meeting.  In 
this case, that body may set rules and procedures under which such a 
scheme will operate. 

 

 

STANDING ORDER NO.43 

Rights of other members to attend Committee or Sub-Committee 

1. Any member of the Council shall be entitled to attend any meeting of a 
Committee or Sub-Committee to which he has not been appointed, 
subject to (2) and (5) below. 

2. Any member shall be allowed to address a Committee or Sub-
Committee of which he is not a member (but not to vote) on any matter 
on an agenda other than one in which he has a Disclosable Pecuniary 
Interest. 

3. A member of the Council who has moved a motion which has been 
referred to any Committee or Sub-Committee by the Council shall have 
notice of the meeting of the Committee or Sub-Committee at which it is 
proposed to consider the motion. 

4. A member of the Council shall have the right to attend any public 
meeting arranged by an officer or any meeting of a Committee or Sub-
Committee called to make any inspection of any site or works within his 
electoral ward or which is to consider the making of any Compulsory 
Purchase Order of land or buildings within such ward.  He shall have 
notice of any such meeting and if he attends shall have the right to give 
his views. 

5. (a) Any member of the council who attends any meeting of a 
Committee or Sub-Committee shall be entitled to remain at any 
such meeting notwithstanding the exclusion of the public and 
the press and regardless of the item under consideration 
provided that he does not have a Disclosable Pecuniary 
Interest.  

 (b) This right shall not apply to meetings of Hearings Panels of 
Audit Committee, Licensing Committee, Appeals Committee, 
Joint Appointments Committee and Joint Appointments Appeals 



 

Committee when the Committee is considering its decision in 
the absence of the parties to the matter.  

6. No co-opted member (or their named substitute) of any Committee or 
Sub-Committee of the Council shall be entitled to attend or speak at 
meetings of the Council or any of its Committees or Sub-Committees in 
respect of any matter of exempt or confidential business unless the 
Council (or, as the case may be, a Committee or Sub-Committee) 
resolves that they may be present for that part of the meeting. 

 

STANDING ORDER NO.44 

Consideration of Matters by Overview and Scrutiny Commission 

Where a matter has been considered and debated by the Overview and 
Scrutiny Committee’s and the outcome has subsequently been reported to 
Council, the matter shall not again be the subject of debate at the Overview 
and Scrutiny Committee’s at any time during the next six months from the 
date of the report to Council unless: 

 (a) a majority of members of the Overview and Scrutiny 
Committee’s formally so request in writing to the Chief 
Executive; or 

 (b) the matter is referred back to the Overview and Scrutiny 
Committee’s for further consideration by Council, Cabinet or any 
other committee to sub-committee; or 

 (c) the matter has been deferred to a subsequent meeting by the 
Overview and Scrutiny Committee. 

 

STANDING ORDER NO.45 

Ad Hoc Bodies 

Where a working party or other “ad hoc” Committee is appointed by the 
Council or by a Committee or Sub-Committee to carry out investigations into a 
matter and report back to the appointing body, in every case the working party 
shall include with their conclusions and recommendations a written report 
which refers to all relevant information taken into account and either involves 
the data itself or indicates where the data may be inspected. 

Reports must include a summary of findings, the relevant background 
information or a list of information taken into account and where the 
information may be inspected, their conclusions and (where appropriate) their 
recommendations. 

 

PART IV – GENERAL REGULATION OF BUSINESS 

 

STANDING ORDER NO.46 

Interest of members in contracts and other matters 



 

The Council’s Code of Conduct adopted under the Localism Act 2011 or any 
re-enactment thereof will apply where a member has a Disclosable Pecuniary 
Interest and the term ‘Disclosable Pecuniary Interest’ in these Standing 
Orders has the same meaning as defined in regulations. 

Where a member has a Disclosable Pecuniary Interest the member must 
declare the interest to the meeting, and leave the room without participating in 
any discussion or making a statement on the item, except where a member is 
permitted to remain as a result of the grant of a dispensation. 

 

STANDING ORDER NO.47 

Interest of officers in contracts 

The Monitoring Officer shall record in a book to be kept for the purpose 
particulars of any notice given by an officer of the Council under section 117 
of the Local Government Act, 1972, of a pecuniary interest in a contract, and 
the book shall be open during office hours to the inspection of any member of 
the Council. 

 

STANDING ORDER NO.48 

Canvassing of and recommendations by members 

1. Canvassing of members of the Council or any Committee of the 
Council directly or indirectly for any appointment under the Council 
shall disqualify the candidate concerned for that appointment.  The 
purport of this paragraph of this Standing Order shall be included in 
any particulars relating to appointments or in any form of application. 

2. A member of the Council shall not solicit for any person any 
appointment under the Council, but this shall not preclude a member 
from giving a written testimonial of a candidate’s ability, experience, or 
character for submission to the Council with an application for 
appointment. 

 

 

STANDING ORDER NO.49 

Relatives of members or officers 

1. A candidate for any appointment under the Council who knows that he 
is related to any member or Chief Officer of the Council shall when 
making application disclose that relationship to the Officer named in 
the advertisement.  A candidate who fails to disclose such a 
relationship shall be disqualified for the appointment and if appointed 
shall be liable to dismissal without notice.  Every member and Chief 
Officer or Deputy Chief Officer of the Council shall disclose to the Chief 
Executive any relationship known to him to exist between himself and 
any person whom he knows is a candidate for an appointment under 
the Council.  

 



 

2. The purport of this Standing Order shall be included in any particulars 
relating to appointments or in any form of application.  

3. For the purpose of this Standing Order persons shall be deemed to be 
related if they are husband and wife or if either of them or the spouse 
of either of them is the son or daughter or grandson or granddaughter 
or brother or sister or nephew or niece of the other, or of the spouse of 
the other.  

 

STANDING ORDER NO.50 

Common Seal and Signing of Documents 

1. The Common Seal of the Council shall be kept by Monitoring Officer in 
some safe place, and an entry of the sealing of every deed and 
document to which the Common Seal shall have been affixed shall be 
made by the Monitoring Officer and consecutively numbered in a book 
to be provided for that purpose.   

2. The Common Seal shall not be affixed to any document unless the 
sealing has been authorised by a resolution of the Council or of a 
Committee or Sub-Committee or Cabinet passed in the exercise of 
powers with which it is endowed by statute or which have been 
delegated to it in relation to the subject matter of the document or is 
authorised by an Executive Member or by a Chief Officer or Deputy 
Chief Officer in pursuance of powers properly delegated to him; but the 
authorisation of any act which should or may be recorded or effected 
by means of a document under seal shall be sufficient authority for 
sealing any document necessary to record or give effect to the 
authorisation.  

3. The affixing of the Common Seal to any document shall be in the 
presence of and attested by the Chief Executive or Monitoring Officer 

4. A proper authorisation for the doing of any act which should or may be 
recorded or effected by means of a document under hand shall be 
sufficient authority for the signing of such document by the appropriate 
officers specified in Contract Standing Orders. 

 

STANDING ORDER NO.51 

Authentication of documents for legal proceedings 

Where any document will be a necessary step in legal proceedings on behalf 
of the Council it shall be signed by the Solicitor to the Council  or other 
suitably qualified legal officer designated by him, unless any enactment 
otherwise requires or authorises, or the Council give the necessary authority 
to some other person for the purpose of such proceedings.   

STANDING ORDER NO.52 

Inspection of documents  



 

1. A member of the Council may inspect any document which is in the 
possession or control of the Council in accordance with statute and 
common law. 

2. A member shall not knowingly inspect and shall not call for a copy of 
any document relating to a matter in which he has a Disclosable 
Pecuniary Interest in so far as that document is not open to public 
inspection. 

3. Except so far as a Sub-Committee, Committee or the Council shall 
have made the matter public, a member who has inspected a 
document or minute shall not communicate the contents thereof to any 
member whose inspection thereof would be barred by paragraph 2 
above nor to any person other than a member of the Council. 

4. All reports made or minutes kept by any Committee or working group 
shall, as soon as the Committee has concluded action on the matter to 
which such reports or minutes relate, be open for the inspection of any 
member of the Council, subject to paragraph 3 above. 

 

STANDING ORDER NO.53 

Inspection of lands, premises, etc.  

Unless specifically authorised to do so, a member of the Council shall not 
issue any order respecting any works or services which are being carried out 
by or on behalf of the Council or claim by virtue of his membership of the 
Council any right to inspect or to enter upon any land or premises which the 
Council have the power or duty to inspect or enter. 

 

STANDING ORDER NO.54 

Variation and revocation of Standing Orders  

Any motion to add to, vary or revoke these Standing Orders shall when 
proposed and seconded stand adjourned without discussion to the next 
ordinary meeting of the Council. 

 

STANDING ORDER NO.55 

Suspension of Standing Orders  

 

1. Subject to paragraph 2 of this Standing Order, any of the preceding 
Standing Orders may be suspended by full Council in relation to any 
business at the meeting where its suspension is moved. 

2. A motion to suspend Standing Orders shall not be moved without 
notice (i.e. under Standing Order No.7) unless there shall be present at 
least one-half of the whole number of the members of the Council. 

 



 

STANDING ORDER NO.56 

Standing Orders to be given to members 

A printed copy of the Standing Orders, and of such statutory provisions as 
regulate the proceedings and business of the Council, shall be made available 
to each member of the Council by the Chief Executive upon delivery to him of 
the member’s declaration of acceptance of office on the member being first 

elected to the Council.  

 

STANDING ORDER NO.57 

Vacation of Office by failure to attend Meetings 

1. If a member, for a period of four consecutive months, fails to attend 
any meeting of the Council, the Chief Executive should notify the 

member, in writing, of the period of his absence and the implications of 
Section 85 of the Local Government Act 1972.  

 

2.   Where a member fails to attend any scheduled ordinary meeting of a 
Committee or Standing Sub-Committee to which he is appointed for six 
months starting with the date of the first meeting missed, the situation 
shall be reported to the Cabinet who should, after consideration of the 

facts, recommend to full Council whether that member should be 
debarred from that Committee or Sub-Committee for the remainder of 

the Council year.  

 

 NB - A member shall not be debarred if the six months is exceeded 
through the cancellation of a meeting.  

 

STANDING ORDER NO.58 

Recruitment of head of paid service and chief officers 

Where the Council proposes to appoint a chief officer and it is not proposed 
that the appointment be made exclusively from among their existing officers, 
the Council will: 

 (a) draw up a statement specifying: 

(i) the duties of the officer concerned; and 

(ii) any qualifications or qualities to be sought in the 
person to be appointed; 

 (b) make arrangements for the post to be advertised in such a way 
as is likely to bring it to the attention of persons who are 
qualified to apply for it; and 

 (c) make arrangements for a copy of the statement mentioned in 
paragraph (a) to be sent to any person on request. 

 



 

STANDING ORDER NO.59 

Appointment of head of paid service 

1. The full Council will approve the appointment of the head of paid 
service following the recommendation of such an appointment by a 
committee or sub-committee of the Council.  That committee or sub-
committee must include at least one member of the Executive. 

2. The full Council may only make or approve the appointment of the 
head of paid service where no well-founded objection has been made 
by any member of the Executive in accordance with current 
regulations. 

 

STANDING ORDER NO.60 

Appointment of other chief officers and deputy chief officers 

1. A committee or sub-committee of the Council will appoint chief officers 
(other than the head of paid service).  That committee or sub-
committee must include at least one member of the Executive.  

2. An offer of employment as a chief officer or deputy chief officer shall 
only be made where no well-founded objection from any member of the 
Executive has been received in accordance with current regulations.  

 

STANDING ORDER NO.61 

Disciplinary Action: Protected Officers 

1. Suspension.  The Head of Paid Service, Monitoring Officer and S.151 
Officer may be suspended whilst an investigation takes place into 
alleged misconduct.  That suspension will be on full pay and last no 
longer than two months. 

2. Independent person.  No other disciplinary action may be taken in 
respect of the Head of Paid Service, the Monitoring Officer or the 
S.151 Officer except in accordance with a recommendation in a report 
made by a designated independent person. 

3. Disciplinary action against the Head of the Paid Service, the Monitoring 
Officer or S151 Officer will be taken by the Joint Appointments 
Committee advised by an independent person. 

4. An appeal against any decision made under paragraph 3 of this 
Standing Order shall lie to the Joint Appointments Appeals Committee 
(excluding any member who comprised the Committee that made the 
decision appealed against). 



 

5. A notice of dismissal of the Head of the Paid Service may only be 
given upon the authority of Full Council (by a simple majority vote of 
the members present) after consideration of a report from the Joint 
Appointments Committee or (where an appeal has been made in 
accordance with paragraph 4 of this Standing Order) the Joint 
Appointments Appeals Committee. 

6. A notice of dismissal of any Protected Officer shall only be issued 
where no well-founded objection has been made by any member of the 
Cabinet.  Where such an objection has been made the issue of a 
notice of dismissal must be authorised by the Full Council upon a 
simple majority vote of those present. 

7. “Disciplinary Action” means any action occasioned by alleged 
misconduct which, if proved, would be recorded on the member of 
staff’s personal file, and includes any proposal for dismissal of a 
member of staff for any reason other than redundancy, permanent ill-
health or infirmity of mind or body, but does not include failure to renew 
a contract of employment for a fixed term unless the authority has 
undertaken to renew such a contract.  

 

STANDING ORDER NO.62 

Dismissal/Disciplinary Action: Non-Protected Staff  

 

1. Disciplinary action, including dismissal, against a Chief Officer other 
than protected officers as specified in Standing Order No. 61 will be 
taken by the Joint Appointments Committee. 

2. An appeal against any decision made in accordance with paragraph 1 
of this Standing Order shall lie to the Joint Appointments Appeals 
Committee (excluding any member who was a member of the 
Committee whose decision is appealed). 

3. A notice of dismissal of a non-protected Chief Officer or consultant to a 
political group shall only be given where no well-founded objection has 
been made by any member of the Cabinet.  Where an objection is duly 
made, a notice of dismissal shall not be issued save upon the authority 
of the Full Council by a simple majority vote of those present.. 

4. Councillors will not be involved in the dismissal of any officer below the 
grade of Chief Officer (apart from the Monitoring Officer or the S.151 
Officer in accordance with S.O.61 or assistants for political groups or 
on appeal by the Deputy Chief Executive) except where such 
involvement is necessary for any investigation or inquiry into alleged 
misconduct. 

 

STANDING ORDER NO.63 

Assistants for Political Groups 

1. No appointment to any post for an assistant to a political group which 
falls within Section 9 of the Local Government and Housing Act 1989 



 

or any re-enactment thereof shall be made until an equivalent post has 
been allocated to each of the political groups which qualify for one. 

2. No assistant for a political group shall be allocated to a group which 
does not qualify for one under the 1989 Act. 

3. No more than one post shall be allocated to any one political group. 

4. An appointment of an assistant to a political group shall be made in 
accordance with the wishes of that political group. 

 

 

 


